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Provider Name:      
Tax ID#:      
ETPL REQUIRED DOCUMENTS CHECKLIST

These items, as applicable, must be submitted in order to complete the review of your application. Please check items that you are submitting, and enclose the completed checklist along with all required documentation as identified below. If an item is not applicable to you, write "N/A". If unable to submit a required document at this time, please indicate the reason.

Top of Form

	 FORMCHECKBOX 

	Cover letter with training program(s) listed

	 FORMCHECKBOX 

	Training Provider Application

	 FORMCHECKBOX 

	Training Program Application(s) for each proposed program and each training location

	 FORMCHECKBOX 

	Current certification by accrediting institution

	 FORMCHECKBOX 

	Current catalog with a tuition price list.

	 FORMCHECKBOX 

	Vendor policies if not included in current catalog:

· grievance procedures;
· absentee/lateness policy;
· holiday schedule;
· refund policy; and
· disciplinary procedures.

	 FORMCHECKBOX 

	Business license for each proposed training location (if applicable)


Bottom of Form

Mail this checklist and the required documents to:

Kim Lindsay

NOVA ETPL Administrator

505 W. Olive Avenue, Suite 550

Sunnyvale, CA   94086
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